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31. Preparing the Case Study



4Organize Structure

Headers

	» Includes Intro, 3 body sections, and conclusion
	» Fewer than 1-2 words each

Pull-quote

Introduction

	» 2-3 sentences for context
	» 2 pictures (side-by-side or sliding comparison) showing past vs. present
	» Map
	» Section ends with a divider (as do all the following sections)

Body Sections

	» Subheadings break up the section
	» Every section/subsection should have at least one picture

Conclusion (“Future Plans”) 

Footer (Copy + modify from example site)



5Formatting Guidelines

Images

	» JPGs or PNGs at max resolution  
(PDFs not supported)

	» At least one picture in every section
	» Need captions and alt text
	» Text needs to be transcribed

Quotes

	» Pulled out of text and formatted

Audio

	» Embedded as a YouTube video if possible
	» Uploaded audio must be MP3  
(no other files supported)

	» Include audio readings of longer pull-quotes  
(when applicable)

Sources

	» Hyperlinked throughout the page



62. The StoryMaps Page



7Create a New Story

Click on Design >
Select Full cover option 

Click on manage my themes, 
then create a new theme

Make sure navigation and credits 
are turned on



8Colors

Accent Color Options

Header Color

Background Color

ED2124
ED2124

BLACK

90191C

8C288B

F06CA9

E7CF45

E57930

0F9AA1

F89848 4B2F83

283F85840018

FFBD00

CC0000

089045

0167B1

089045

UW Eau Claire

REPAIR Green

Oregon/UW GB

REPAIR Teal

UW Platteville

REPAIR Purple

REPAIR Violet

REPAIR Pink

UW La Crosse

UW Milwaukee

REPAIR Yellow

REPAIR Orange/2

REPAIR Orange

REPAIR Red

UW River Falls

UMN Maroon



9Typography

Title and headings: Crimson text
Paragraph and caption text: Open sans

Find these fonts by clicking on 
“Add from Google Fonts”
and by searching for them. 
Leave weights as default



10Buttons, Quotes, and Links

Recommended settings:

Buttons: Rounded
Quotes: Box outline with quote marks, left-aligned
Links: Underlined



11Separators and Logo

Separators: Double line,  
wide position

Upload image of logo and  
add alt text



12Customizing Maps

Go into settings, make sure map 
navigation, current location, and 
legend are turned on. Select the 
topographic base map.

Maps aren’t customized in 
the theme - they have their 
own settings menu. 



133. The Case Study Booklet



14

The PPT template has all the 
formatting built into the slide 
layouts, which are named based 
on what appears on the page.

Copying and pasting text from 
StoryMaps will transfer the 
hyperlinks, then adjust the color 
to match.

PowerPoint Template
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Every page needs a unique title 
(But it doesn’t have to be visible on the page)

If the slide layout doesn’t include the title on 
the page (A), it can be found above it (B)

Add Title
A

B



16Hyperlinks

TOC page should link 
out to other pages in 
the document.

Other hyperlinks in the 
booklet can connect to 
web pages.

Highlight text > Right click > Hyperlink 

Link to another page by selecting a place 
in the document.

Link to a web page
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If you need to adjust placement of pictures, quotes, or 
dividers, you’ll need to edit the master slides

To get out of this editing mode, 
go into the Slide Master menu

Master Slide

View > Slide Master

Slide Master > Close Master



18Check Reading Order

The page is read from the bottom 
upward, and should follow a similar 
reading pattern to this example.

The objects won’t be named like 
this, but can be renamed by double 
clicking on them.

Shape Format > Selection Pane



19

Video:

It’s possible to embed video in PowerPoint, 
but it won’t export to the PDF.
Recommend hyperlinking it in the caption.

Miscellaneous Notes
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