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Detailed Report

Document

,Il"..; il el r i | -“l 2Ll
ag Passed Accessibility permission flag must be set

Passed Document is not image-only PDF

Passed Document is tagged PDF

Needs manual check Document !h'llll‘.‘:‘l:l.ll‘& provides a |ﬂﬂ|¢ll reading Drﬂm'
Passed Text language is specified

Passed Document title is shnwlnn in title bar

Passed Bookmarks are I-'II"HEI'IL' in Iurqe documents

Needs manual check Document has appropriate color contrast

Passed All page content is tagged

Passed Al annotations are tagged

Passed Tab order s consistent with structure order
Passed Reliable character enmdlnn is m'wil:led
Passed All multimedia objects are mggml

Passed Page will not cause screen flicker

Passed No inaccessible scripts

Passed Page does not require timed I‘Hpﬂrm!s
Passed Navigation links are not repetitive

| R — b
Field descriptions Passed All form fields have description
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Checklist for Acrobat Pro DC

1. Manually verify contrast and colorblind barriers

(look through the document and make sure everything looks right)
. Set/check document properties (for Author and Language Info)
. Add bookmarks

. Run the checker in acrobat (as a starting point, with a few easy fixes)
. Add alt text

Fix errors

. Check reading order and tags What are we looking for?

. Manually “pass” items in the checker - Fonts, Legibility and Readability
(inc. color contrast and logical reading order)

© NN AW

« Language

« Color contrast

« Avoid color as a differentiator

« Structural relationships (headings)



Document Properties

#0

Reopen PDFs from last session
Open Recent File >
Create =3
Save &5
Save As... 1r3s
Save as Other »

Properties...

Files > Properties
Or (Control/Command D)

00:41

/\ Document Properties

pogdEl  Security  Fonts  Initial View  Custom  Advanced

Description - -

File: Milkwaukee_Ordnance_Plant_Case_Study.pdf
Title: * Milwaukee Ordnance Plant Case Stud
Author: | |
Subject: |
Keywords: i Il

1. Add Title (author and keywords are optional)

Document Properties

. Description  Security  Fonts  Initial View  Custom SLUVELLELES

PDF Settings '
Base URL:
Search Index: ~ Browse.. = Clear
Reading Options

Binding:  Left Edge E

(Languagu: Iéglish )

2. Add Language



Add Bookmarks

Open bookmark menu > Navigate to the page you want the bookmark on > Add Bookmark (+)

I Accessibility
i X
S @
{: @ Bookmarks X
19 a0 E- W ls B
<.. @ AR

I:I Table of Contents
[ 1. Introduction
[l 1I. Deaf Women
[ . Disability
A v "Normalcy”

[l V. Future Plans

01:24



Accessibility Tool

Run an Accessibility Check to start the process

L K N
Home PDF.pdf
Q) Search tos

h =end ror
Share Comments
| Open | - | | Add |- ]
Protect & Standardize
U pa
Protect Redact
Open |~ | Add |~ ]

02:12

J-
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PDF Standards

[[Add T-]

Tools > Accessibility Check

PDF.pdf
Stamp Compare Files Measure
[ Add |- |  Open | - | [ Add |-

-

Optimize PDF Print Production Accessibility

B T L e

[(Acd [-] | Add |- | [ Ada [~ |

T —————— =

[% Autotag Document
L 'ﬂ- A Rotag Form Fialds

] Reading Options

(@ Accessibility Ghec)

@ Accessibility Report

(a Identify Form Flelds

3 set Atternate Text
"5\ Setup Assistant

B Reading Order

cEl2BEBPNOER B 08



Accessibility Checker/Report

A lot of things can be fixed through this menu

Accessibility Checker o Document (4 issues)
E Accessibiity permission flag - Passed
Imaga-only POF - Pazsed
Docurment l_l- |!!I.H!] i — )
) oapor-Fal

s et §) Logical Reading¢  —KiIP Rule heck

F Explain
4 Primary language
b Alternate Text (5 issues) Check Again

() Title - Falled Show Report

% Tables [4 issues) Options

Bookmarks - Pasi

5 Lists (2 issues)
i) Color contrast - Neods manual chock

h Headings (1 issus) .
L Page Content (3 isaues)

Accessibility Checker

Skip Rule
Explain

Check Again
Show Report
Options

W R

) Bookmarks - Failed

Open up menus > Right click on item that failed (or click and open the drop down menu > Fix

02:45

1g - Passed

leeds manual check



Add Alt Text

From Accessibility Checker > Click on alternate text issue > Drop-down menu > Fix

=] -

S

. I Figures alternate text - Failed

03:35

Skip Rule
Explain

Check Again
Show Report
Options

Alternate Text (1 issue)

Figure 1
Figure 2

Figura 3

Set Alternate Text

Image 1 of 27 b | Stum:

d,
Alternate text: w» -Iﬂﬂ d ir

ing
abs tl
al we

T CO
‘Save & Close Cancel

ur pi
FANS

| B ‘
- Burton

Alt text has limited functionality:

Do not use this button
for decorative images.
Skip for now, and just
add alt text for the rest of
the images.

[f multiple pictures are arranged together, their alt

text will be grouped together.



Add Alt Text for Decorative Images

Order panel > Open Menu > Show reading order panel B S e R e

(See next page for how to open the order panel) m;ﬁ;::ﬂf’:fffa;?:ﬂ“ﬂ;?ﬁiﬁ::“
increasing as the able-bodied are called 1o the colors. In many

war jobs the handicapped are exceeding the production of the

Order

normal worker, not because of more skill, but because of
O i . . greater concentration... The eagerness of the handicapped 1o
EM e 1. CI | Ck the tag N th e join our production army demonstrates that patriotism is by
H L top left corner of the 5 s e Bl ho unablefiidiels

Show page content groups »>

 Display like elements in a single box image to SeIeCt that E}Huu Lindheim, New York Timer, 1942 _]
+ Show table calls - image. S o -
+ Show tables and figures
mt of the war =,
Cut
; ¥ m . . . .
Delste Selected item Structure 2. In the Reading Order window, click “Background/Artifact.”
Cl t . . . .
= You will no longer see box or a tag for that image. The picture will
T- h . . . I
ot s still be visible, but won't be spoken by screen readers.
Tayg as figure
Tag as figure/caption
Tag as table L Feeadging Ovidier
Tag as EEII £ | Iﬂl.w co [ one o e
Tag as form field i e T e S S B e
Tag as formula
Taqg as heading 1 o e '
Tag as heading 2 Farm Fisld FiguineiCapeiss - 4
Tag as heading 3 [Tt 3 7067306 v caited e v s wommers |
Tag as heading 4 g Huacre 4 :[_ mﬂ&ﬁﬂﬂﬂf dn!'.fﬂd*
Tog o heaing 5 - SO — (et e bt
Tag as heading & Heading 3 Heading B Fotmuls | war jots te Bandcapped are escoodisz 1he prodeaion of the
Tag as referance - e [ mormal worker, not brexee of more shill, bt bevesie of
Tag as note Rafgrance ] | Backgroundiistiec | | reater concentration. .. The esgerness of the handicipped 1
AT | pein e prrocducraed sy Sesteoritrates that peeriotiom i by
| nn meina inadined fo the ablchaded ™
. 02 s S
|_*._m Limdbeim, Mo Yerk Time, 1947 |
ond B Show page content groups [ |

D3 Page content order

05:25



Checking your fixes

Accessibility Checker > Right click on alternate text > Check again

Accessibility Checker
@ -

Character encoding - Passed
Tagged mulimadia - Passed
Sormnn Mokar - Passesd

Scripts - Peased

0 © & =

Timed responses - Passed

Mawvigation Bnks - Fassed

e

)] Forms

&

W Alternate Text (1 lsgus)

Fix IR
Skip Rule Passad
Explain

Check Again
_——————— - _j_g: =ad
Options ite text - Passed
L TablEs

Rows - Pazsad

TH and TD - Passod

06:26



Check Reading Order and Tags

Right click on the panels tab, open the Content, Order, and Tags tabs

Ul Articles

@ Attachments
I:l Bookmarks
[£] content

Destinations
@ Layers

TG Model Tree

22| Order

@ Page Thumbnails
£, Signatures
Tags

Reset Panes

Hide Navigation Pane Buttons

07:04

abl
ime

e Use the Order tab to check the reading order
« INFO: Older reading programs can use this

panel, but most don’t (don’t edit with it because
it will mess with the tags)

e Edit order using the Content tab

 Content order and read order will always match.

Tag order and read order can be out of sync
e Use Tags tab to add tags to items without them

12



Content and Tags Panels 13

Content Tags

=l E- @

v 95 Mikowaukes_Ordnance_Flant Case_Siudy.pol

=3 Tags
nt _] Faga 1 v 1S 4]
¥ Annclons T -\'._.q #1:’

v I ontainer <Anlact- — Milwaukes Ordnance Plant

b Il'l Taalk

v Containe <Figure Pathimage 6 w3783 h:3185image (11); w586 hcls4

S0 0 I e Document needs to start with the Hl tag
Z :w g R (which will be the document title on the
3 (] Tou: Mmoo Oknce Plar first page)
3. i Continer <P> Dsasblod worrin werd n inpxtant part o e wor .. « Making sure all the content gets highlighted as you
S move through the tags
L :3 - Create new tags for content that is missing (see
: _: next page)

Regroup them/rearrange as needed



Tags for Table of Contents

This is a potential spot for error - which will
show up in the as an Lbl and LBody failure

} 1L

P Lists (1 issua)
List items - Passad
~* [£J Lbl and LBody - Failed
Lbl/LBody 1
Lbl/LBody 2
Lbl/LBody 3
Lbl/LBody 4

» Headings (1 issue)

09:44

Here's what the formatting should like
like for this section

Il. Deaf Women
= Patriotic American Citizens

w I_Jt <Sect>

", \fj <H2>
N \13 <L ink=

\';'l Link - OBJR

—y Il

..in Deaf Women

<Sect> contains <H2>, <H2> contains
<Link>, <Link> contains the OBJR tag and
the two objects

There should not be any <LBI> or
<LBody> tags

14



Make Tags for Missing Content

Highlight content > Click on tags menu > Create tag from selection

Dealete Tag
Dolete Emply Tags

@@
@
B Mlngﬂl‘ﬂﬂr
©

Craale Tag from Selection

“hange ] 0 S
Copy Contents to Clipboand
Edit Class Bap. .,

Edit Role Map...

Tog Annotalions
+ Document is Tegged POF

+ Apply Role Mapping to Tags
+ Highight Content

»
¥ q =P

09:11

The Mibwaukes Ordnance Plant doesnT exist arymare, but the pessibly
far creative interprecation of the sive's histony remains. integrating Deaf
workers inte popular reemorny of Wesld War B is & geoec Degl historian:
by Lackled Interpretation ab the fasmer site of the Mikwaukes Ordrance
Plart could be a useful, tangible reminder of these histories In an ablelst
saclety whare disabled people were [and are’) too often considerad
incapably of full particpation in owic life, the Milwaukes Ordnance Plant
tells a different story about disabilicy than those often tald ar historic sites
like haspinais or agylums.

L Closo -\:
[3 Autotag Bocument to
g & 13 Forer 1 I;-‘
[ Feading Options 5
() Accessuiiny Crack B
@) Accossuiiy Repon 2
Cal, idectity Faom Flaids Q
J
B set Attemate Tex
1

&E{}:]ﬂ o &
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Make Tags for Missing Figure

1. Open Reading Order Panel, select
the content and then identify it

Tags
0
New Tag...
Cut

Delete Tag
Delete Empty Tags

i

REPAIR

Disability Heritage Collective

Drérv B reclangle around the content than chck ana of the ||--i|

buttons below:
TextfParagraph ( Figura )
Foom Field Figure/Caption
Heading 1 Heading 4
Headirg 2 Hesding & Call
Herading 3 Heading & Farmula

Referance MHate Background/Ariilaet

(If instructions on previous slide don’t work) 16

2. Make a new tag

Joit i I ]
Delete Tag
Delete Empty Tags

Reading Order

-1
® New Tag

Type: |Figure_ [

Title:

concel (T
—___

3. Select both the “container”
(<Figure>) in the tags panel and
the figure, then Create Tag from
Selection

(@
> 1] <P> m
(@) REPAIR
Disability Heritage Collective

@) ©

New Tag...

Cut

L}y =
~dSle

™ e L S
Fasie Lnlig

Delete Tag
Delete Empty Tags

Reading Order

I ks | = i
laoie caitol

Create Tag from Sel

ection




Add Alt Text to Links

Tags Panel > Right click on link > Properties R

&
Type | Link &
<P
} ﬂ Tithe:
> 9| <P ( Actaal Tea: )
|
> N == MNew Tag... -
> 1’| Y !:Ut me'; ADOGO000-0000-0000-A0BE- 15504
> €] <P> Delete Tag
ﬂ ; DElE‘tE EFI'I p’t'f TEQS Edit Tag.. Edit Artribute Ohjects... Edit Axtribute Classes...
P — Reading Order
Find Tag from Selection
v -SSP Create Tag from Selection Clase
A @ <Link= Find... -
e;- - Edit Class Map...
Edit Role Map... .
= it Add actual text:
+ coud borett 129 AnROtaiONS Ex: https://twin-cities.umn.edu/ can become
L R v Document is Tagged PDF « . . . ”
i University of Minnesota
> @ < Show in Content Panel
5 g <P> v Apply Role Mapping to Tags
v Highlight Content

} Tl <P : i

16:48



Final Step: File Size

Compress the file using a website like SmallPDF

Make sure this PDF
gets linked in the

footer of the
StoryMaps site!

19:48

. Smallpdf

BE Tools ~ Compress  Convert  Merge  Edit  Sign

5 compress PDF

Reduce the size of your PDF online

Join 20 million happy Smallpdf users.

[ZL CHOOSE FILES w

or drop les hore

smallpef for Teams (o)

Try T days frea —
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https://smallpdf.com/compress-pdf
https://smallpdf.com/compress-pdf
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